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1. FUNCTIONAL SKILLS (20 MARKS)
You are the School Captain, Mavuno High School. Over the past two terms, there has been a sharp increase in cases of indiscipline, academic decline, and damage to school property. The Principal has appointed a seven-member committee, chaired by you as the Captain, to conduct an investigation to look into the matter and provide actionable recommendations. Write the report your committee would submit.

A. FORMAT - 8 MARKS
The report must have all the structural components of an official investigative report:
· Title/Heading: Must be clear, bold/underlined, and include the subject and institution (e.g., REPORT ON THE INVESTIGATION INTO INDISCIPLINE AND ACADEMIC DECLINE AND DAMAGE OF PROPERTY AT MAVUNO HIGH SCHOOL). (1 mark)
· Introduction/Terms of Reference: States who commissioned the report, the purpose, and the deadline. (1 mark)
· Methods of Data Collection (Procedure): At least two methods used to gather facts (e.g., questionnaires, interviews, physical inspection). (1 mark)
· Findings: The facts discovered during the investigation. (1 mark)
· Conclusions: Deductions made from the findings. (1 mark)
· Recommendations: Actionable solutions directed to the administration. (1 mark)
· Signing Off  Must include: Report compiled/compiled by: 
                                            : followed by a signature. (1 mark)
                                                        : Name and designation and the date. (1 mark)

B. CONTENT - 7 MARKS
The candidate must provide logical and realistic details under the following sections:
· Introduction: Mentioning the Principal as the appointing authority. (1 mark)
· Procedure: Clear tools used (e.g., interviewed 20 students, held a session with the guidance counselor). (1 mark)
· Findings (At least 3 points): E.g., Peer pressure and drug abuse, lack of recreational facilities, poor diet in the dining hall, or teacher shortages. (2 marks)
· Conclusions: Summary linking findings to the school's decline. (1 mark)
· Recommendations (At least 2 points matching the findings). (2 marks)

C. LANGUAGE - 3 MARKS
· Tone: Must be strictly formal, objective, and impersonal. (2 marks)
· Grammar & Mechanics: Correct use of tense (mostly past tense for procedures/findings), sentence construction, punctuation, and spelling. (3 marks)

D. Punctuation - 2 Marks
· Proper use of punctuation marks
· Spacing 
· Well paragraphed

2. CLOZE TEST (10 MARKS)
An encyclopedia is a reference (1) text/book which is kept in the reference section of the library. The word encyclopedia means, sometimes written encyclopaedia, (2) a circle of human knowledge. It therefore contains (3) information/details on every subject. It is a large text (4) due to its many entries, but its alphabetical arrangement and cross-reference system make it easy to (5) use. There are, (6) however, some encyclopedia that are specific to particular subjects such as ‘The Cambridge Encyclopedia of the English Language’. The scope of contents (7) of encyclopedias is very wide. It covers topics (8) such as Geography, History, inventions and natural (9) phenomena. It also gives a lot of details on famous personalities from the past (10) and the present.

3. ORAL SKILLS (30 MARKS)
Study the poem below and answer the questions that follow. 
SONNET 18 by William Shaksespeare
Shall I compare thee to a summer’s day?
Thou art more lovely and more temperate:
Rough winds do shake the darling buds of May,
And summer’s lease hath all too short a date;
Sometime too hot the eye of heaven shines,
And often is his gold complexion dimm'd;
And every fair from fair sometime declines,
By chance or nature’s changing course untrimm'd;
But thy eternal summer shall not fade,
Nor lose possession of that fair thou ow’st;
Nor shall death brag thou wander’st in his shade,
When in eternal lines to time thou grow’st:
   So long as men can breathe or eyes can see,
   So long lives this, and this gives life to thee

QUESTIONS
a. Describe the rhyme scheme of the poem above. (2 marks)
· The rhyme scheme is ababcdcdefefgg (1 mark). 
· It is regular because it is predictable (1 mark)
b. Identify and illustrate two sound patterns used in the poem. (4 marks)
· Consonance - So lives    this
· Alliteration - By chance…changing
(Award one mark for identification and one mark for illustration)
c. How would you say the first line of the poem? (2 marks)
· I would use a rising intonation because it is a yes/no question and  to get the audience attention at the beginning of the poem (1 mark = identification of a non-verbal cue and 1 mark=illustration)
Provide a homophone for each of the following words. (5 Marks)
a. All - awl    
b. Days  –daze  
c. Crews – cruise
d. Fay –  fey
e. Mare – Mayor
(Award one mark for each)

Outline the appropriate riddling process using an example of a riddle that you know. (6 Marks)
a. Proposition/ invitation e.g. Riddle! Riddle!
b. Acceptance e.g. Riddle come
c. Riddle/ challenge e.g. It is yours but other people use it more than you.
d. Guesses e.g. my book, my car
e. Prize e.g. we give you New York City
f. Answer e.g. your name

If you were to participate in a debate competition, what would you do to retain the audience’s attention?                                                                                                                 (3 marks)
· I would use relevant examples and facts especially those I know they can easily relate with 
· I would maintain a meaningful eye contact with the audience members to be convincing and to study their reactions to me. 
· I would use gestures effectively to reinforce the words and ideas I am trying to communicate to my audience.
· I would wear appropriate facial expressions to show feelings and emotions. 
· I would speak loud enough to be heard by all audience members.
· I would pronounce the words correctly and speak clearly for my message to be understood.
· I would pause at key points to let the message sink
(Award a mark for each point above and any other relevant one)
DIALOGUE
a.  Instances of Active Listening and Validation (3 marks)
· Joan acknowledges the school's financial situation by saying: "I completely understand that the laboratory is a priority for the whole school, sir."
· She validates his constraints later by saying: "What if we compromise, sir?" showing she has processed his statement that his hands are tied.
· She observes turn taking

b. Negotiation Skills used by Joan (3 marks)
· Preparation/Fact-backed arguments- She comes equipped with facts regarding the pre-booked, discounted park entry tickets and the financial consequences of losing them.
· Politeness and Courtesy- She uses respectful language (e.g., "Good afternoon, sir," "Thank you for creating time,").
· Offers to compromise 
· Problem-solving approach- Instead of arguing or giving up, she looks for a win-win alternative (students covering meal costs)

c. Mr. Mwangi demonstrates flexibility by pausing to recalculate the figures and shifting from his initial hard stance of "We simply do not have the extra money" to agreeing to restore 25% of the budget. (Award 1 mark for explanation and 1 mark for illustration)
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