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QUESTION 1
Table 1, table 2 and table 3 are extracts of records kept in a HUDUMA Centre for clients, officers and consultations respectively.

	Clients numbers
	Names
	Year of Birth
	Gender

	0120
	Jean
	1970
	Female

	0121
	Paul
	1982
	Male

	0122
	Alice
	1976
	Female

	0123
	Allan
	1998
	Male


Table 1

	Officers numbers
	Names

	520
	Charles

	521
	 Susan

	522
	James

	523
	Isaac


Table 2

	Consultation Number
	Consultation Date
	Client Number
	Officer Number
	Service

	101
	07/09/2012
	0120
	520
	Birth certificate

	202
	09/09/2012
	0123
	521
	Passport

	303
	13/09/2012
	0121
	522
	National ID

	405
	14/09/2012
	0120
	520
	Birth certificate

	507
	15/09/2012
	0121
	522
	National ID

	608
	16/09/2012
	0122
	521
	Passport

	704
	16/09/2012
	0123
	523
	Driving licence

	808
	17/09/2012
	0121
	522
	National ID

	901
	30/09/2012
	0122
	521
	Passport

	1021
	01/10/2012
	0123
	523
	Driving licence


Table 3

(a) (i)	Using a database application package, create a database file named
CLIENTSINFO.	(1 mark)
(ii) Create three tables named CLIENTS, OFFICERS and CONSULTATIONS that
will be used to store the data in table 1, table 2 and table 3 respectively.
(14 marks)
(iii) Set the primary key for each table.	(3 marks)
(iv) Create the relationships among the tables.	(2 marks)
(b) (i)	Create a data entry form for each table.	(3 marks)
(ii) Enter the data in table 1, table 2 and table 3 into the Clients, Officers and
Consultations tables respectively.	(9 marks)
(c) (i)	Create a query named ClientAge to display Clients' Names, Gender and Age
on the year of visit.	(4 marks)
(ii) Create a query named Susandetails to display Clients' Names, Service and Consultation Dates for clients served by Officer Susan.	(3 marks)
(d) (i)   Create a report to display the Clients' Names, Consultation Dates, Services
	                   and the Names of the Officers consulted. The records in the report should be     grouped by Clients' Names and the number of consultations by each client should be displayed.									(5 marks)
(ii) Title the report as Consultations per Client and save it as Consultations.
(2 marks)
(e) Print the following:
(i) Tables: Clients, officers and consultations;	(1 mark)
(ii) Queries: ClientAge and Susandetails;	(1 mark)
(iii) Report: Consultations;	(1 mark)
(iv) Form: Consultations.						         		(1mark)

QUESTION 2
(a) 	Create a new workbook and name it as form 4 computer Exams			(1 mark)
	Name 
	Class
	Adm no.
	CAT 1
	CAT 2
	CAT 3
	Total 
	Average 
	Class Position 
	Remarks 

	John Mwangi 
	E
	7984
	80
	70
	59
	
	
	
	

	Jane Kuria
	W
	7896
	75
	55
	72
	
	
	
	

	Benson Kimani
	E
	8092
	86
	59
	75
	
	
	
	

	John Kamau
	E
	7460
	80
	79
	70
	
	
	
	

	Betty Maina
	W
	7892
	76
	75
	80
	
	
	
	

	Eliza Cate
	E
	7800
	38
	48
	25
	
	
	
	

	Mark James 
	W
	8490
	37
	51
	29
	
	
	
	

	Koech Benson
	W
	8184
	30
	86
	75
	
	
	
	

	James Waiyaki
	E
	8082
	25
	25
	25
	
	
	
	

	Abuya Ken
	E
	8083
	30
	25
	25
	
	
	
	

	Leonard B
	W
	8047
	39
	24
	25
	
	
	
	



b) 	Enter the following data in sheet 1							(20 marks)
c) 	Rename the sheet as Term Two results 						(1 mark)
d) 	Find:
	i) 	Totals 										(2 marks)	
	ii) 	Average 									(2 marks)
e) 	Use the IF function to award remarks as follows 					(3 marks)
A student whose average is above or equals 65 is given excellent
An average of 55 or above but less than 65 award average work
An average less than 55 award work below average   
f) 	i) 	Award position to students based on the average        .			(3 marks)
    	ii) 	On the last rows enter formulas to count students from both classes.	(2 marks)
g) 	Sort the students list by class position in ascending order.				(2 marks)
h) 	i) 	Copy the entire worksheet onto sheet 2 rename it lower group.		(2 marks)
    	ii) 	Filter Lower group sheet to display students from E class and whose average score is 		below 50.  									(4 marks)
i) 	Draw a bar graph to display the following information.				(3 marks)
The three cats 
Names
Title as TERM TWO COMPUTER ANALYSIS”
	i) 	Place the legend at the bottom of the graph.					(1 mark)
	ii) 	Save the chart on a new sheet and name it graphical analysis.		(1 mark)
j) 	Print 
	i) 	The filtered lower group.							(1 mark)
	ii) 	The chart.									(1 mark)
	iii) 	Term Two results sheet.							(1 mark)
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