2

GRADE 10 ICT TERM 2 LESSON PLANS
Grade 10 ICT LESSON PLAN: Week 1, Lesson 1
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 1: LESSON 1
Strand:
2.0 Productivity Tools
Sub Strand:
2.1 Word Processing
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Explain the meaning and importance of word processing tools.
Key Inquiry Question(s):
Why are word processing tools important in document creation?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Communication and Collaboration
	Responsibility
	Life Skills

	Digital Literacy
	Integrity
	Cyber Safety


Learning Resources:
Computers, projector, and word processing software.
Organization of Learning:
Introduction (5 minutes):
Ask learners how they currently write their assignments and letters.
Introduce the key inquiry question on why word processing tools are important in document creation.
Lesson Development (25 minutes):
Step 1: Define the term "word processing" clearly to the class.
Step 2: Facilitate a brainstorming session on the various uses of word processors.
Step 3: Discuss the role and advantages of these tools in modern offices and schools compared to handwritten documents.
Step 4: Use a projector to show examples of documents created using word processing software.
Conclusion (10 minutes):
Summarize the main points on the importance of word processing.
Ask learners to state one major advantage of using word processing software.
Extended Activities:
Identify three places in your community where word processing software is used daily.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 1, Lesson 2
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 1: LESSON 2
Strand:
2.0 Productivity Tools
Sub Strand:
2.1 Word Processing
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Identify examples of word processing software.
Key Inquiry Question(s):
Which word processing software do you know?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Digital Literacy
	Respect
	Global Awareness

	Critical Thinking and Problem Solving
	Responsibility
	Academic Excellence


Learning Resources:
Computers, internet, projector.
Organization of Learning:
Introduction (5 minutes):
Review the definition and importance of word processing from the previous lesson.
Introduce the key inquiry question: Which word processing software do you know?
Lesson Development (25 minutes):
Step 1: Guide learners to list the names of any word processing software they have heard of or used.
Step 2: Use the projector to introduce and display different interfaces, specifically Microsoft Word, Google Docs, and LibreOffice.
Step 3: Allow learners to use the internet and computers to briefly explore these different software environments.
Step 4: Discuss the differences between offline (desktop) software and cloud-based (online) word processors.
Conclusion (10 minutes):
Recap the primary examples of word processing software explored.
Have learners state which software they found most user-friendly and why.
Extended Activities:
Ask a parent or older sibling which word processing software they use at their workplace.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 2, Lesson 1
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 2: LESSON 1
Strand:
2.0 Productivity Tools
Sub Strand:
2.1 Word Processing
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Create a simple text document using word processing software.
Key Inquiry Question(s):
How can we create a professional text document?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Imagination and Creativity
	Integrity
	Life Skills

	Digital Literacy
	Responsibility
	Education for Sustainable Development


Learning Resources:
Computers, word processing software.
Organization of Learning:
Introduction (5 minutes):
Remind learners of the software examples discussed in the previous week.
Introduce the key inquiry question on how to create a professional text document.
Lesson Development (25 minutes):
Step 1: Conduct a step-by-step teacher demonstration on how to open the software and create a new blank document.
Step 2: Show learners how to use the keyboard to type text, use the spacebar, enter key, and backspace.
Step 3: Instruct learners to open their own software and type a short introductory paragraph about themselves.
Step 4: Demonstrate how to properly save the document with an appropriate file name to a specific folder.
Conclusion (10 minutes):
Ensure all learners have successfully saved their short documents.
Summarize the basic steps of opening, typing, and saving a file.
Extended Activities:
Practice typing a short paragraph on a home computer or digital device if available.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 2, Lesson 2
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 2: LESSON 2
Strand:
2.0 Productivity Tools
Sub Strand:
2.1 Word Processing
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Apply basic formatting to text.
Key Inquiry Question(s):
How does formatting improve a document?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Digital Literacy
	Respect
	Visual Literacy

	Critical Thinking and Problem Solving
	Integrity
	Communication Skills


Learning Resources:
Computers, projector.
Organization of Learning:
Introduction (5 minutes):
Ask learners to open the documents they created and saved in the previous lesson.
Introduce the key inquiry question on how formatting improves a document's appearance and readability.
Lesson Development (25 minutes):
Step 1: Use the projector to demonstrate the location and function of basic font formatting tools (bold, italics, underline, font size, and font type).
Step 2: Instruct learners to apply these font formats to specific words in their document.
Step 3: Demonstrate paragraph formatting tools, specifically alignment (left, center, right, justify) and line spacing.
Step 4: Have learners practice aligning their text and adjusting the spacing to make the document look neat.
Conclusion (10 minutes):
Review the learners' practical work on their screens.
Summarize how proper formatting transforms plain text into a professional document.
Extended Activities:
Observe a printed newspaper or magazine and note the different font sizes and alignments used.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 3, Lesson 1
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 3: LESSON 1
Strand:
2.0 Productivity Tools
Sub Strand:
2.1 Word Processing
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Insert images and tables in a document.
Key Inquiry Question(s):
How can visuals improve documents?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Imagination and Creativity
	Responsibility
	Academic Excellence

	Digital Literacy
	Integrity
	Self-Efficacy


Learning Resources:
Computers, sample documents.
Organization of Learning:
Introduction (5 minutes):
Show the class a text-only document and a document with images and tables. Ask which one is more engaging.
Introduce the key inquiry question regarding how visuals improve documents.
Lesson Development (25 minutes):
Step 1: Demonstrate how to navigate to the 'Insert' tab and choose an image to add to the document.
Step 2: Instruct learners to practice inserting an image and resizing it to fit the page appropriately.
Step 3: Demonstrate how to insert a table, specifying the number of rows and columns.
Step 4: Have learners insert a 3x3 table in their document and enter sample data into the cells.
Conclusion (10 minutes):
Evaluate the practical exercise by viewing the learners' documents.
Summarize the steps for inserting visual elements and organizing data in tables.
Extended Activities:
Create a mental list of data types that are best presented using a table (e.g., class timetables, pricing lists).
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 3, Lesson 2
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 3: LESSON 2
Strand:
2.0 Productivity Tools
Sub Strand:
2.1 Word Processing
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Use spell check and editing tools.
Key Inquiry Question(s):
How do editing tools improve writing?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Critical Thinking and Problem Solving
	Integrity
	Study Skills

	Digital Literacy
	Responsibility
	Academic Honesty


Learning Resources:
Computers.
Organization of Learning:
Introduction (5 minutes):
Type a sentence with deliberate spelling errors on the projector and ask learners to identify them.
Introduce the key inquiry question on how editing tools improve writing.
Lesson Development (25 minutes):
Step 1: Instruct learners to intentionally type a few misspelled words into their documents to trigger the software's error indicators (red/blue squiggly lines).
Step 2: Demonstrate how to use the built-in spell check and grammar check functions to correct the errors.
Step 3: Introduce the auto-correct feature and explain how to accept or reject its suggestions.
Step 4: Have learners practice using the find and replace editing tool to swap specific words in their text.
Conclusion (10 minutes):
Use oral questions to test learners' understanding of the different editing tools.
Summarize the importance of proofreading and utilizing automated editing tools before finalizing a document.
Extended Activities:
Find out how to change the proofreading language settings in a word processor.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 4, Lesson 1
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 4: LESSON 1
Strand:
2.0 Productivity Tools
Sub Strand:
2.1 Word Processing
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Apply advanced formatting features.
Key Inquiry Question(s):
What makes a document look professional?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Imagination and Creativity
	Respect
	Career Awareness

	Digital Literacy
	Integrity
	Professionalism


Learning Resources:
Computers, projector.
Organization of Learning:
Introduction (5 minutes):
Review basic formatting (fonts and alignment) covered in week 2.
Introduce the key inquiry question: What makes a document look professional?
Lesson Development (25 minutes):
Step 1: Use the projector to demonstrate page layout features, specifically adjusting page orientation (portrait vs. landscape) and margins.
Step 2: Instruct learners to change the margins of their document to 'Narrow' and observe the difference.
Step 3: Introduce the concept of 'Styles' (e.g., Heading 1, Heading 2, Normal) for consistent document formatting.
Step 4: Guide learners as they apply different built-in styles to headings and body text within their documents.
Conclusion (10 minutes):
Conduct a practical assessment by reviewing the layouts applied by the learners.
Summarize how margins and styles contribute to the overall professional structure of a document.
Extended Activities:
Research what paper size is typically used for official letters in your country (e.g., A4, Letter).
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 4, Lesson 2
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 4: LESSON 2
Strand:
2.0 Productivity Tools
Sub Strand:
2.1 Word Processing
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Create a complete formatted document.
Key Inquiry Question(s):
How can we present information clearly in documents?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Self-Efficacy
	Responsibility
	Communication Skills

	Digital Literacy
	Integrity
	Work Ethic


Learning Resources:
Computers, templates.
Organization of Learning:
Introduction (5 minutes):
Remind the learners of all the word processing skills acquired over the past four weeks.
Introduce the key inquiry question on presenting information clearly.
Lesson Development (25 minutes):
Step 1: Explain the purpose of using pre-designed templates for specific document types (like letters, reports, or resumes).
Step 2: Assign a practical task: Learners must produce a complete, formatted formal letter or a short report.
Step 3: Instruct learners to utilize formatting, images, spell-check, and proper margins to complete the assignment.
Step 4: Supervise the practical session, providing individual assistance and ensuring they save their final work correctly.
Conclusion (10 minutes):
Review the final documents produced by the learners.
Summarize the entire sub-strand on Word Processing and congratulate learners on their progress.
Extended Activities:
Draft a short, formal letter of request to your school principal (for practice only).
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 5, Lesson 1
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 5: LESSON 1
Strand:
2.0 Productivity Tools
Sub Strand:
2.2 Presentation
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Explain the meaning and purpose of presentation software.
Key Inquiry Question(s):
Why do we use presentations to communicate ideas?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Communication and Collaboration
	Responsibility
	Life Skills

	Critical Thinking and Problem Solving
	Integrity
	Public Speaking


Learning Resources:
Computers, projector.
Organization of Learning:
Introduction (5 minutes):
Ask learners to describe a time they had to listen to a speaker. What made the talk interesting or boring?
Introduce the key inquiry question regarding why we use presentations to communicate ideas.
Lesson Development (25 minutes):
Step 1: Provide a clear definition of presentation software and its primary function.
Step 2: Facilitate a class brainstorming session on the various real-life examples where presentations are used (e.g., business meetings, school projects, conferences).
Step 3: Use the projector to show a brief example of a well-designed presentation versus a poorly designed one.
Step 4: Discuss how visual aids help to break down complex information and keep an audience engaged.
Conclusion (10 minutes):
Summarize the main purpose of presentation software.
Conduct an observation assessment through oral questioning on the day's topic.
Extended Activities:
Watch a short news broadcast or video online and identify any visual aids the speaker uses.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 5, Lesson 2
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 5: LESSON 2
Strand:
2.0 Productivity Tools
Sub Strand:
2.2 Presentation
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Identify examples of presentation software.
Key Inquiry Question(s):
Which presentation tools are commonly used today?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Digital Literacy
	Respect
	Technology Awareness

	Critical Thinking and Problem Solving
	Responsibility
	Academic Excellence


Learning Resources:
Computers.
Organization of Learning:
Introduction (5 minutes):
Review the purpose of presentations discussed in the previous lesson.
Introduce the key inquiry question on which presentation tools are commonly used today.
Lesson Development (25 minutes):
Step 1: List popular presentation software on the board (e.g., Microsoft PowerPoint, Google Slides, Keynote).
Step 2: Instruct learners to open these applications (or access them via the browser) on their computers to explore the interfaces.
Step 3: Guide learners to identify common layout features across the different software, such as the slide pane and the toolbar.
Step 4: Discuss the differences between offline desktop applications and online collaborative tools like Google Slides.
Conclusion (10 minutes):
Review the names and distinct features of the software explored.
Use oral questions to test learners' ability to identify the correct software for different scenarios.
Extended Activities:
Ask a working professional or family member which presentation software is standard in their industry.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 6, Lesson 1
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 6: LESSON 1
Strand:
2.0 Productivity Tools
Sub Strand:
2.2 Presentation
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Create slides for a presentation.
Key Inquiry Question(s):
How can slides help explain ideas clearly?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Imagination and Creativity
	Integrity
	Communication Skills

	Digital Literacy
	Responsibility
	Study Skills


Learning Resources:
Computers.
Organization of Learning:
Introduction (5 minutes):
Remind learners of the software interfaces they explored last week.
Introduce the key inquiry question regarding how slides help explain ideas clearly.
Lesson Development (25 minutes):
Step 1: Conduct a teacher demonstration on creating a new presentation file, adding a title slide, and inserting new content slides.
Step 2: Explain the rule of minimizing text on slides (e.g., using bullet points instead of full paragraphs).
Step 3: Instruct learners to create a basic 3-slide presentation about their favorite hobby or subject.
Step 4: Circulate and assist learners as they add titles and brief bullet points to their slides.
Conclusion (10 minutes):
Ensure all learners have successfully saved their new presentation files.
Conduct a practical assessment of the slides created.
Extended Activities:
Write down three bullet points you could use for a presentation about your hometown.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 6, Lesson 2
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 6: LESSON 2
Strand:
2.0 Productivity Tools
Sub Strand:
2.2 Presentation
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Insert multimedia elements in slides.
Key Inquiry Question(s):
How do images and videos improve presentations?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Imagination and Creativity
	Respect
	Visual Literacy

	Digital Literacy
	Integrity
	Digital Citizenship


Learning Resources:
Computers, internet.
Organization of Learning:
Introduction (5 minutes):
Ask learners to open the presentations they started in the previous lesson.
Introduce the key inquiry question on how images and videos improve presentations.
Lesson Development (25 minutes):
Step 1: Demonstrate how to navigate to the 'Insert' menu to add an image from the computer or search for one online.
Step 2: Show how to resize, crop, and accurately position an image so it complements the text.
Step 3: Demonstrate how to insert basic shapes and simple charts to represent data visually.
Step 4: Instruct learners to utilize the internet to find relevant images and add them to their existing hobby/subject slides.
Conclusion (10 minutes):
Observe the learners' screens to evaluate their placement of multimedia elements.
Summarize how visual elements make a presentation far more engaging than text alone.
Extended Activities:
Find a graph or chart in a newspaper or textbook and analyze what data it represents.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 7, Lesson 1
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 7: LESSON 1
Strand:
2.0 Productivity Tools
Sub Strand:
2.2 Presentation
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Apply slide transitions and animations.
Key Inquiry Question(s):
How can animations make presentations engaging?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Imagination and Creativity
	Responsibility
	Technical Skills

	Digital Literacy
	Integrity
	Self-Efficacy


Learning Resources:
Computers.
Organization of Learning:
Introduction (5 minutes):
Briefly explain the difference between a slide 'transition' (between slides) and an 'animation' (elements on a slide).
Introduce the key inquiry question on how animations make presentations engaging.
Lesson Development (25 minutes):
Step 1: Demonstrate how to apply a simple transition effect between slide 1 and slide 2.
Step 2: Instruct learners to practise applying uniform transitions across their entire 3-slide presentation.
Step 3: Demonstrate how to animate a specific bullet point or image so that it appears on a mouse click.
Step 4: Guide learners as they apply entry animations to their text and images, warning them against using overly distracting effects.
Conclusion (10 minutes):
Have learners preview their presentations using the 'Slide Show' mode to see their effects in action.
Conduct a practical evaluation of the applied transitions and animations.
Extended Activities:
Consider why a professional business presentation might use subtle animations rather than wild, spinning ones.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 7, Lesson 2
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 7: LESSON 2
Strand:
2.0 Productivity Tools
Sub Strand:
2.2 Presentation
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Use presenter tools effectively.
Key Inquiry Question(s):
How can a presenter communicate confidently?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Communication and Collaboration
	Courage
	Public Speaking

	Digital Literacy
	Responsibility
	Leadership


Learning Resources:
Computers, projector.
Organization of Learning:
Introduction (5 minutes):
Ask learners how they feel about speaking in front of the class.
Introduce the key inquiry question on how a presenter can communicate confidently using software tools.
Lesson Development (25 minutes):
Step 1: Introduce the 'Speaker Notes' section at the bottom of the slide editing window and explain its purpose.
Step 2: Instruct learners to type a few sentences of speaker notes for each of their slides.
Step 3: Use the projector to demonstrate 'Presenter View', showing how the audience sees only the slide, while the speaker sees the slide, notes, and a timer.
Step 4: Have learners pair up and practise presenting their slides to each other using their speaker notes as a guide.
Conclusion (10 minutes):
Discuss the experience of using speaker notes versus memorizing or reading directly from the slide.
Emphasize that the tools are there to support the presenter, not replace them.
Extended Activities:
Practice delivering a short speech in front of a mirror to work on your eye contact.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 8, Lesson 1
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 8: LESSON 1
Strand:
2.0 Productivity Tools
Sub Strand:
2.2 Presentation
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Deliver an interactive presentation.
Key Inquiry Question(s):
How can presentations engage an audience?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Communication and Collaboration
	Respect
	Peer Education

	Imagination and Creativity
	Confidence
	Life Skills


Learning Resources:
Computers, projector.
Organization of Learning:
Introduction (5 minutes):
Set the expectations for today's presentation session, emphasizing respect for the speakers.
Introduce the key inquiry question on engaging an audience.
Lesson Development (25 minutes):
Step 1: Review the grading rubric, focusing on slide design, use of multimedia, clarity of speech, and eye contact.
Step 2: Call learners up one by one (or in small groups) to connect to the projector and deliver their short projects on topical issues.
Step 3: Encourage the presenting learners to ask a question to the audience to make their presentation interactive.
Step 4: Assess the presentations using the predetermined rubric, taking notes on both technical setup and delivery.
Conclusion (10 minutes):
Applaud the efforts of all the presenters.
Summarize the strengths observed during the presentation session.
Extended Activities:
Reflect on your presentation and write down one thing you did well and one thing you want to improve next time.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 8, Lesson 2
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 8: LESSON 2
Strand:
2.0 Productivity Tools
Sub Strand:
2.2 Presentation
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Evaluate the effectiveness of presentations.
Key Inquiry Question(s):
What makes a presentation effective?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Critical Thinking and Problem Solving
	Integrity
	Constructive Criticism

	Communication and Collaboration
	Respect
	Interpersonal Skills


Learning Resources:
Computers.
Organization of Learning:
Introduction (5 minutes):
Discuss the difference between a mean criticism and constructive feedback.
Introduce the key inquiry question: What makes a presentation effective?
Lesson Development (25 minutes):
Step 1: Provide learners with a simple peer-assessment checklist covering slide clarity, use of visuals, voice projection, and engagement.
Step 2: Facilitate a peer review session where learners thoughtfully evaluate the presentations delivered in the previous lesson.
Step 3: Have learners share their constructive feedback respectfully with their peers.
Step 4: Guide a class discussion synthesizing the feedback to establish universal rules for effective presentations.
Conclusion (10 minutes):
Summarize the core takeaways from the entire sub-strand on Presentation software.
Collect the peer assessments to ensure fair and constructive participation.
Extended Activities:
Update your presentation file based on the constructive feedback you received from your peers today.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
WEEK 9: MID-TERM BREAK
Grade 10 ICT LESSON PLAN: Week 10, Lesson 1
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 10: LESSON 1
Strand:
2.0 Productivity Tools
Sub Strand:
2.3 Desktop Publishing
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Explain the meaning and importance of desktop publishing.
Key Inquiry Question(s):
How does desktop publishing improve publication quality?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Communication and Collaboration
	Responsibility
	Media Literacy

	Critical Thinking and Problem Solving
	Integrity
	Education for Sustainable Development


Learning Resources:
Computers, projector.
Organization of Learning:
Introduction (5 minutes):
Welcome learners back from the Mid-Term Break.
Introduce the key inquiry question regarding how desktop publishing improves publication quality.
Lesson Development (25 minutes):
Step 1: Define desktop publishing (DTP) and explain its primary use in document design.
Step 2: Facilitate a brainstorming session on the various uses of brochures, posters, and magazines in real life.
Step 3: Use the projector to show examples of documents created in standard word processors versus those created in DTP software.
Step 4: Discuss the specific features that give DTP software an advantage in page layout and design control.
Conclusion (10 minutes):
Summarize the meaning and importance of desktop publishing.
Conduct an observation assessment through oral questioning.
Extended Activities:
Find a printed brochure or poster in your community and bring it to the next class.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 10, Lesson 2
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 10: LESSON 2
Strand:
2.0 Productivity Tools
Sub Strand:
2.3 Desktop Publishing
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Identify desktop publishing software.
Key Inquiry Question(s):
Which software can be used for publishing documents?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Digital Literacy
	Respect
	Technology Awareness

	Critical Thinking and Problem Solving
	Responsibility
	Self-Efficacy


Learning Resources:
Computers.
Organization of Learning:
Introduction (5 minutes):
Review the definition of desktop publishing from the previous lesson.
Introduce the key inquiry question on which software can be used for publishing documents.
Lesson Development (25 minutes):
Step 1: List examples of DTP software on the board, focusing on Microsoft Publisher and Scribus.
Step 2: Instruct learners to log onto their computers and open the available DTP software.
Step 3: Guide learners as they explore the interface, pointing out key differences from the word processors they used earlier in the term.
Step 4: Use oral questions to assess learners' ability to locate basic tools like text boxes and image placeholders.
Conclusion (10 minutes):
Summarize the key software options discussed.
Reiterate the purpose of the unique toolbars found in DTP applications.
Extended Activities:
Research one professional (industry-standard) desktop publishing software used by graphic designers.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 11, Lesson 1
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 11: LESSON 1
Strand:
2.0 Productivity Tools
Sub Strand:
2.3 Desktop Publishing
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Create simple publications.
Key Inquiry Question(s):
How can we design visually appealing publications?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Imagination and Creativity
	Integrity
	Life Skills

	Digital Literacy
	Responsibility
	Communication Skills


Learning Resources:
Computers, DTP software.
Organization of Learning:
Introduction (5 minutes):
Briefly review the DTP interface explored in the previous lesson.
Introduce the key inquiry question on how to design visually appealing publications.
Lesson Development (25 minutes):
Step 1: Conduct a teacher demonstration on setting up a blank page for a poster design.
Step 2: Show learners how to insert and manipulate text boxes and basic shapes.
Step 3: Instruct learners to begin designing a simple promotional poster for a fictional school event.
Step 4: Walk around the room to supervise and assist as learners experiment with inserting and moving objects on their canvas.
Conclusion (10 minutes):
Ensure all learners save their initial poster designs correctly.
Conduct a practical assessment of the simple publications created.
Extended Activities:
Draft a short, catchy headline on paper that you can add to your poster in the next lesson.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 11, Lesson 2
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 11: LESSON 2
Strand:
2.0 Productivity Tools
Sub Strand:
2.3 Desktop Publishing
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Apply layout and design principles.
Key Inquiry Question(s):
Why is layout important in publications?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Imagination and Creativity
	Respect
	Visual Literacy

	Critical Thinking and Problem Solving
	Integrity
	Decision Making


Learning Resources:
Computers.
Organization of Learning:
Introduction (5 minutes):
Ask learners to open the posters they started in the previous lesson.
Introduce the key inquiry question regarding why layout is important in publications.
Lesson Development (25 minutes):
Step 1: Explain fundamental design principles such as alignment, contrast, and the use of white space.
Step 2: Demonstrate how to use alignment tools and guides within the software to center or evenly distribute elements.
Step 3: Discuss colour theory basics and instruct learners to apply complementary colours to their poster designs.
Step 4: Have learners practice adjusting the layout of their posters to ensure the information is readable and visually balanced.
Conclusion (10 minutes):
Conduct an observation of the learners' improved poster designs.
Summarize how deliberate layout choices make a publication more effective.
Extended Activities:
Look at a magazine cover and identify the alignment used for the main text.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 12, Lesson 1
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 12: LESSON 1
Strand:
2.0 Productivity Tools
Sub Strand:
2.3 Desktop Publishing
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Create brochures and newsletters.
Key Inquiry Question(s):
How can publications communicate information effectively?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Imagination and Creativity
	Responsibility
	Academic Excellence

	Digital Literacy
	Integrity
	Communication Skills


Learning Resources:
Computers.
Organization of Learning:
Introduction (5 minutes):
Review the layout principles discussed in the context of poster design.
Introduce the key inquiry question on how multi-page publications communicate information effectively.
Lesson Development (25 minutes):
Step 1: Introduce the concept of a tri-fold brochure and explain how the page is divided into panels.
Step 2: Demonstrate how to set up column guides and margins for a brochure layout.
Step 3: Assign a practical task where learners must design a simple informational brochure about their school or a club.
Step 4: Guide learners to apply their knowledge of text boxes, images, and alignment to structure the brochure content logically.
Conclusion (10 minutes):
Review the progress of the brochure designs as an assignment assessment.
Summarize the differences between designing a single-page poster and a multi-panel brochure.
Extended Activities:
Sketch a rough layout on paper for the inside panels of your brochure.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 12, Lesson 2
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 12: LESSON 2
Strand:
2.0 Productivity Tools
Sub Strand:
2.3 Desktop Publishing
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Edit and improve publications.
Key Inquiry Question(s):
How can we improve design quality?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Critical Thinking and Problem Solving
	Integrity
	Constructive Criticism

	Digital Literacy
	Responsibility
	Work Ethic


Learning Resources:
Computers.
Organization of Learning:
Introduction (5 minutes):
Ask learners to open their brochure drafts from the previous lesson.
Introduce the key inquiry question regarding how to improve design quality through editing.
Lesson Development (25 minutes):
Step 1: Provide a revision checklist covering typography consistency, image resolution, color clash, and alignment errors.
Step 2: Instruct learners to critically evaluate their own brochures using the checklist.
Step 3: Guide learners as they revise their layouts, swap out low-quality graphics, and refine their text formatting.
Step 4: Facilitate a brief peer-review session where learners offer constructive feedback to a neighbor.
Conclusion (10 minutes):
Check the finalized brochures against the assessment checklist.
Summarize the importance of the editing and refinement phase in desktop publishing.
Extended Activities:
Ensure your digital file is saved with a clear, professional file name.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 13, Lesson 1
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 13: LESSON 1
Strand:
2.0 Productivity Tools
Sub Strand:
2.3 Desktop Publishing
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Share and export publications.
Key Inquiry Question(s):
How can digital publications reach many people?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Digital Literacy
	Responsibility
	Global Citizenship

	Communication and Collaboration
	Integrity
	Cyber Safety


Learning Resources:
Computers, internet.
Organization of Learning:
Introduction (5 minutes):
Congratulate the learners on completing their brochure designs.
Introduce the key inquiry question on how digital publications can reach a wide audience.
Lesson Development (25 minutes):
Step 1: Explain the purpose of a PDF (Portable Document Format) and why it is the standard for sharing final designs.
Step 2: Demonstrate the process of exporting or 'Saving As' a PDF within the DTP software.
Step 3: Instruct learners to export their completed posters and brochures as PDF files.
Step 4: Discuss the various ways these files can now be shared (e.g., email, websites, social media) without losing their formatting.
Conclusion (10 minutes):
Observe and verify that all learners have successfully exported their PDF files.
Summarize the benefits of cross-platform compatibility when sharing documents.
Extended Activities:
Check the file size of your exported PDF to see if it is small enough to be easily emailed.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
Grade 10 ICT LESSON PLAN: Week 13, Lesson 2
	SCHOOL
	LEVEL
	LEARNING AREA
	DATE
	TIME
	ROLL

	........................
	Grade 10
	ICT
	........................
	........................
	........................


WEEK 13: LESSON 2
Strand:
2.0 Productivity Tools
Sub Strand:
2.3 Desktop Publishing
Specific Learning Outcomes:
By the end of the lesson, the learner should be able to:
Appreciate the role of DTP in society.
Key Inquiry Question(s):
Where are desktop publishing skills used in real life?
Core Competencies, Values, and PCIs:
	Core Competencies
	Values
	PCIs

	Communication and Collaboration
	Respect
	Career Awareness

	Critical Thinking and Problem Solving
	Integrity
	Life Skills


Learning Resources:
Charts, projector.
Organization of Learning:
Introduction (5 minutes):
Inform the class that this is the final instructional lesson before the End of Term Exams.
Introduce the key inquiry question: Where are desktop publishing skills used in real life?
Lesson Development (25 minutes):
Step 1: Facilitate a class discussion on the various industries that rely on DTP (e.g., advertising, journalism, marketing, education).
Step 2: Use the projector and charts to map out specific career paths such as Graphic Designer, Layout Artist, and Editor.
Step 3: Ask learners to reflect on which part of the term's DTP project they enjoyed the most and how it links to these careers.
Step 4: Use oral questions to prompt learners on how they can utilize these skills in other school subjects and future endeavors.
Conclusion (10 minutes):
Summarize the practical value of productivity tools learned throughout the term.
Provide final encouragement and best wishes for the upcoming exams.
Extended Activities:
Organize your digital files and folders to prepare for the practical components of the end-of-term assessment.
Teacher Self-Evaluation:
................................................................................................................................................................................................................................................................
WEEK 14: END OF TERM EXAMS AND ASSESSMENTS

